
v1.1  (Updated 03.04.22) © 2022 Northwestern University Page | 1

WAREHOUSE & INVENTORY

WAREHOUSE
UPDATE COUNT TASK

DIRECTIONS:

Provides guidance for how to display and update an inventory count

2 From the Manage Inventory drop-down menu: 

Click on Count Tasks.

Click on the Inventory section drop-down arrow.

Click on the Manage Inventory section drop-down arrow.
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