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SPACE DATA STEWARDS / ADMINISTRATORS

From the Space Details Record for a selected space:

Scroll down to the Space Information section.

Confirm that the Space Class is a Laboratory Facility; only these types will have Lab Users associated with 
the space

Provides guidance on how to manage Lab Users when performing Space Validation activities. 
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The space record must be in Revision In Progress status to follow the steps outlined in this job aid; see the 
Space Validation: Update Space Status job aid for more details. 
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DIRECTIONS:

To set up or edit Lab Users:

Scroll down the screen to the Lab Users section.

Select Lab Type based on the usage of the space.

Click on Save or Save & Close to apply.
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